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ISO 9001:2015

QUY TRINH . | Mahituw QT-VPV-30

Phat dong phong trao thi | Lanbanhanh: 01

hiéu thi dua, hinh thirc
khen thwéng dau nam

dua, to chirc ding ky danh | Ngay ban hanh: AL /12/2022
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QUY TRINH M4 higu: QT-VPV-30

Phat dong phong trao thi | Lanbanhanh: 01

Z dua, tb chirc ding ky danh | Ngay ban hanh: ~ /12/2022
ISO 9001:2015 hiéu thi dua, hinh thire
Khen thwéng dau nam

1. MUC PiCH

- Chuén héa ndi dung, quy trinh phét dong phong trao thi dua, t6 chirc thyc
hién dang ky céc danh hiéu thi dua, hinh thirc khen thuéng dau nam.

- Néng cao hiéu qué cong tac thi dua, khen thudng, bdo dam tinh théng nhét,

chinh xé4c, cong khai, cong bang, kip thoi, thiét thuc, khach quan, phu hop giira
danh hiéu, hinh thirc, mirc hang, d6i tuong khen thudng.

- Phét huy tinh thdn doan két, ting cuong ky cuong, ky ludt, phat huy tinh
than trach nhiém, tao ddng luc manh mé&, ning cao chét lwong, hidu qua clia cong
chire, ngudi lao dong, thyc hién thang loi cic nhiém vu chinh tri ciia Van phong.

- Lam can cir dé cudi nam binh xét danh hiéu thi dua, hinh thitc khen thuéng
d6i véi Lanh dao Bo6 va céc tip thé, ca nhan thudc Vin phong Bo.

2. PHAM VI AP DUNG:

Quy trinh ndy dugc 4p dung cho qua trinh phat déng phong trao thi dua, tb

chtrc thuc hién ding ky danh hiéu thi dua, hinh thitrc khen thuéng d4u nim cua
Lanh dao B va cac tap thé, c4 nhan thudc Vin phong Bo.

3. TAI LIEU VIEN DAN

- Luéat Thi dua, khen thuéng ngay 26/11/2003; Luét sia d6i, bd sung mot
sb dleu cia Lu4t Thi dua, khen thudng ngay 14/6/2005 va Luét stra d6i, bd sung
mét sb didu cia Luét Thi dua, khen thuéng ngdy 16/11/2013.

- Nghi dinh sb 91/2017/ND-CP ngay 31/07/2017 cta Chinh phti quy dinh
chi tiét thi hanh mdt so diéu ciia Luét thi dua, khen thudng.

- Théng tu s6 05/2018/TT-BTP ngay 07/6/2018 cta B6 Tu phap hudng
dan cdng tac thi dua, khen thudng trong nganh Tu phap.

- K& hoach phat dong phong trao thi dua, td chirc dang ky danh hiéu thi
dua, hinh thirc khen thudng ctia Bo Tu phap;

- K& hoach phat dong phong trao thi dua, ding ky danh hiéu thi dua, hinh
thirc khen thudng cia Cum thi dua so 1.

- Tiéu chudn Qudc gia TCVN ISO 9001:2015.
4. YEU CAU

- Phong trao thi dua phai dugc t6 chirc phat dong sbi ndi, thuong xuyén, sau
rong, hinh thirc phong pht, da dang, ban sat ndi dung K¢é hoach phat dong phong
trao thi dua cia nganh, Cym thi dua dén timg don vi cdng chirc, ngudi lao dong.
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ISO 9001:2015

QUY TRINH

Phat dong phong trao thi
dua, t6 chirc diing ky danh
hi€¢u thi dua, hinh thitc
khen thwéng diu nim

M3 hiéu: QT-VPV-30
Lan ban hanh:
Ngay ban hanh: /12/2022

hiéu thi dua, hinh thirc khen thuéng.

trong cong tac thi dua, khen thudng.

- Phat huy dugc sirc manh tbng hop cua cac tb chirc Pang, chinh quyeén,
doan thé nham thic day manh mé hiéu qua cia phong trao thi dua, dang ky danh

- Viéc té chuc phét déng phong trao thi dua, déng ky danh hiéu thi dua,
hinh thic khen thudng phai thiét thuc, hiéu qud, tranh phé truong, hinh thic

Don vi co lién quan: 12 cac don vi thude Van phong B9.

trinh

5. NQI DUNG
[ Vin ban
TT Trinh ty T‘t'ﬁfrlz 'l‘l'l‘e'flm Théi gian biéu miu
: ’ str dung
| Xay dung K& hoach phat | Trong vong 03
dong phong trao thi dua, td Phong T chirc | ngay ké tir ngay
chuc thyc hién phong trao | _ gganh chinh, nhin duoc Keé
B1 | thi dua cia Van phong BO | vy phong Bo hoach cia nganh
" | Tu phap va Ké
hoach ctia Cum
Thi dua sé 1
Xay dyng vin ban d& nghi Trong vong 01
ding ky danh hiéu thi dua, | ppono T4 chire | gAY ke tir ngay
hinh thirc khen thudng - Hanh chinh, nhin dugc Ké
B2 Vin phong Bd hoach ctia nganh
" | Tu phap va Ke
hoach cia Cum
Thi duasd I
Ban hanh Céng van dé . 2 1
nghi dang ky danh hi€u thi Phor}g 10 c:,huc Trong vong 01
B3 \ . - Hanh chinh, v i oA
dua, hinh thic khen Vin phone Bo | D&% lam viéc
thudng PROng B¢
B4 | Xem xét, ky duyét Chénh Vén | Trong vong 01
phong B ngay sau khi
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dao Bo va cac tap thé, ca
nhan thudc Van phong Bo

B | QUY TRINH Ma higu: QT-VPV-30
| Phat dgng phong trao thi | Lanbanhanh: 01
S22 dua, to chirc ding ky danh | Ngay ban hanh: ~ /12/2022
ISO 9001:2015 hi¢u thi dua, hinh thirc
khen thwéng dau nam
Sau khi nhdn duoc Vian
ban yéu cdu cua Vin| Lanh dao B, .
phong Bé cdc don vi, ¢ | cde tp thé, cg | Locc thol han
BS o I A . van ban deé nghi
nhin c6 lién quan t0 chirc | nhén thude dang ky
ding ky danh hiéu thi dua, | Vin phong &
hinh thirc khen thuéng
Thuc hién dang ky danh
hiéu thi dua, hinh thirc| Léanh dao Bc:) Theo thoi han
khen thudéng theo Ban| vacactipthe, | . .. 3 .
B6 < I 2 .n . 1A ~_ | van ban dé& nghi
ding ky thi dua cta tdp | ca nhén thudc diine kv
thé, c4 nhin va tong hop| Vian phong &Xy
danh sach dang ky
Nhan Ban téng hop, kiém
tra cac yéu cau cua Béan ] Trong ve 01
dang ky danh hiéu thi dua, | Phong Té chire |~ gké ng oy
B7 | hinh thitc khen thuéng ciia | - Hanh chinh, nﬁﬁl}’; deoe. Vi
Lénh dao B va cac tdp | Van phong Bo ban d3 'k}’/
thé, c4 nhan thudc Vin an cang
phong Bo
Xéy dyng Bang tbng hop
két qua dang I danh iéu | pysp g oy | Trong vong 01
BS thi dua, hinh thic khen |~ anh chinh, | PE&Y ké tor khi
thudng cﬁg Lanh dao BJ, Vin phon BZ“) nhian duogc Van
cac tdp thé, ca nhan thude PRONE B0 | han dang ky
Vién phong B0
Efm hanh Ke hoach phat| oo 74 chige ‘
B9 ong phong trao thi dua, to | Hanh chinh Trong vong 01
chirc thuce hién phong trao | «,. \ | ngay lam viéc
. Vian phong Bo
thi dua ctia Van phong Bo .
Ban hanh Cong vén, Bang
tong hop két qua ding ky \ T
B10 danh hiéu thi dua, hinh Iihﬁgﬁthh?;fc Trong vong 01
thirc khen thudng ciia Lanh Van phong BZ“) ngay lam viéc
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QUY TRINH
Phat dong phong trao thi

1SO 9001:2015 hiéu thi dua, hinh thire
khen thwéng dau nam

dua, t6 chirc diing ky danh

| M3 hidu: QT-VPV-30
Lin ban hanh: 01
Ngay ban hanh: /12/2022

1 A Chanh Van | 01 ngay sau khi
B11 | Xem xét, ky duyét phong Bo trinh }
Luu hd so: Bo phan van I|
Van the Bo va don vi chy | v cua Vn o
BI2 | 43 luu hé so thuc hién theo | PRONE BY, don | Theo quy dinh
quy dinh vi chi tri soan
' thao |
5. HO SO LUU

Cac tai liéu lién quan dén qua trinh x4y dung K& hoach ph4t déng phong
trao thi dua can phai duge luu trit nhu sau:

, o Thoi
Stt Tén hé so Trach nhi¢m han luu
lwu o
trir
Ke, hoach pl:l?.t dong phqng tr'ao thi f‘l‘ua, fo Pon vi chi tri/ )
1 | chic thuc hién phong trao thi dua cua Van - n 01 ndm
\ R Van thu Bo
phong B6
Céng van dé nghi cac don vi ¢6 lién quan ding s
2 | ky danh hicu thi dua, hinh thirc khen thuémg | D00 ViRt oy
. xrx : n Vin thu B
cua Vin phong Bo
Cong van, Ban tong hop danh sach, Ban ding
3 ky danh hiéu thi dua, hinh :[hl'Ic khen thudng, | Pon vi cha tri/ 01 nim
cua Lanh dao B6 va tdp thé, ca nhan ctia cac| Vanthu B6
Phong, Ban thudc Van phong Bo
Céng van, Bang tong hop két qua ding ky C s
4 | danh hiu thi dua, hinh thitc khen thuéng cia | DO% ViU |Gy
I \ n Vian thu Bé
cua Van phong B6

Céac hd so trén duoc luu tai Phong T4 chtic - Hanh chinh 01 nam, sau dé
chuyén cho v& bd phén Luu trit thude T chirc - Hanh chinh Iuu theo quy dinh.
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QUY TRINH M4 higu: QT-VPV-30

Phat dong phong trao thi _Lﬁn ban hanh: 01

P dua, t6 chirc ding Ky danh | Ngay ban hanh: ~ /12/2022
ISO 9001:2015 hiéu thi dua, hinh thirc
khen thwéng dau nam

6. PHU LUC/BIEU MAU PINH KEM
- Ban ding ky danh hiéu thi dua, hinh thtrc khen thudng tap thé: Mau s 1
- Ban ding ky danh hiéu thi dua, hinh thirc khen thuéng c4 nhén: M3u s6 2

- Ban Tdng hop két qua ding ky danh hiéu thi dua, hinh thirc khen thuéng
cua tap thé, c4 nhan: MAu s6 3
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QUY TRINH M higu: QT-VPV-30

Phat dgng phong trao thi | Lanbanhanh: 01
4 dua, to chire ding ky danh | Ngay ban hanh: ~ /12/2022
ISO 9001:2015 hi¢u thi dua, hinh thitc |
khen thwéng dau nam ‘

VAN PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
PON VL ..o, Poc lap - Tw do - Hanh phiic

Ha Noi, ngay thdng nam 202...

BAN PANG KY THI PUA CUA TAP THE NAM 202...

Kinh giri: Hoi ddng Thi dua - Khen thuéng Vin phong

Can cr Luét Thi dua, Khen thuéng nam 2003; Luat stra ddi, b sung mot sb
diéu cua Luét thi dua, Khen thuong nam 2005 va Luat sta dbi, bd sung Luat thi
dua, Khen thudéng nam 2013; Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cua
Chinh pht quy dinh chi tiét thi hanh mét s6 diéu cta Luat Thi dua, khen thudng;
Théng tu sb 05/2018/TT-BTP ngay 07/6/2018 ctia B6 Tu phap huéng din cong tac
thi dua, khen thuéng trong Nganh Tu phap; Céng van huéng din d& nghi ding ky
danh hié¢u thi dua, hinh thirc khen thudng ciia Van phong Bo.

TAp thd ..o, dang ky danh hiéu thi dua, hinh thuc

khen thudng nam 202... nhu sau:

1. Danh hiéu thi dua: (Tdp thé lao dong tién tién, Tdp thé lao dong xudt
sde, Co thi dua Nganh Tu phdp, Co thi dua ciia Chinh phil).

..........................................................................................

--------------------------------------------------------------------------------------------------

2. Hinh thitc khen thwéng: (Hudn chuong lao déng, Bing khen ciia Thi
twomg Chinh phii, Bing khen ciia BS truéng Bé Tu phdp; Gidy khen ciia Chdnh
Van phong Bj).

..................................................................................................

THU TRUONG PON VI
(Ky, ghi v6 ho tén)



9

QUY TRINH Ma hiéu: QT-VPV-30

Phat dong phong trao thi |Lanbanhanh: 01

S dua, td chire ding ky danh | Ngay ban hanh: ~ /12/2022
I1SO 9001:2015 hiéu thi dua, hiph thwe
khen thwéng dau nam

VAN PHONG BO CONG HOA XA HQI CHU NGHTA VIET NAM
PON VL:.coiiiiiiiininiinnnninnne Poc 1ap - Tw do - Hanh phic

Ha Néi, ngay  thdng  ndm 202...

BAN PANG KY THI PUA CUA CA NHAN NAM 202....

Kinh giri: Hoi déng Thi dua - Khen thudng Van phong

Ho vatén: ..ocovviiiiiiiiiiiiineinnn.
ChiUIC VU tiiiiiieiiiie e eieieieiiiaeeene
Pon vi cONgtac: ..oovvvvevviiiiiiiiniinnnn

Cin cu Luat Thi dua, Khen thuéng nam 2003; Luat sua ddi, bd sung mot
sb diéu cta Luat thi dua, Khen thudéng nim 2005 va Luat stra dbi, bd sung Luat
thi dua, Khen thudng nim 2013; Nghi dinh 56 91/2017/ND-CP ngay 31 thang 7
ndm 2017 cia Chinh phu quy dinh chi tiét thi hanh mot sb diéu cia Luat Thi dua,
khen thudng; Théng tu s6 05/2018/TT-BTP ngay 07/6/2018 cia B§ Tu phap
hudng din cdng téc thi dua, khen thudng trong Nganh Tu phép, Cong van huong
d4n d& nghj dang ky danh hiéu thi dua, hinh thiic khen thuéng cua Van phong Bo.

Téi déng ky dat danh hiéu thi dua, hinh thirc khen thuéng ndm 202..... Cy
thé nhu sau:

1. Danh hi¢u thi dua: (Lao dong tién tién, Chién s thi dua co 6, Chién st
thi dua Nganh Tuw phdp, Chién sy thi dua toan quoc).

2. Hinh thirc khen thwéng:. (Hudn chuong, Bang khen cua Thu tucng
Chinh phu, Bang khen ciia Bé truéng Bé Tu phdp; Gidy khen ciia Chdnh Vin
phong B3).

NGUOI PANG KY
(Ky, ghi ro ho tén)
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QUY TRINH

Phat dong phong trao thi
S dua, t6 chirc ding ky danh
1SO 9001:2015 hiu thi dua, hinh thirc
khen thwéng dau nim

M4 higu: QT-VPV-30

LAan ban hanh: 01

Ngay ban hanh: /12/2022

VAN PHONG BO CONG HOA XA HQI CHU NGHIA VIET NAM
TEN DON VI..... Poc lap - Ty do - Hanh phic

BAN TONG HQP KET QUA PANG KY DANH HIEU THI PUA, HiINH
THUC KHEN THUONG NAM 202... CUA ............
(Kem theo ............ $0: /...........ngay / /202.... cua........ )

I. LANH PAO BQ

Danh hiéu thi dua Hinh thire khen thwéng
STT Tén ca nhan LDTT CSTPCS | CSTD BK B trudng
Nganh
1
2
3
f Téng s0: _
Két qua diing ky ciia Lanh dao Bo:
- Lao dong tién tién: ..... ca nhan;
- Chién s¥ thi dua co so: .... ca nhén;
- Chién s¥ thi dua nganh: .... ¢4 nhén;
- Bing khen cua B6 trudng: ..... c4 nhan.
II. VAN PHONG BO
1. Tap thé
STT Tén don vi | Danh hiéu thi dua Hinh thirc khen
thudng
LPTT | LPXS | Co6TP | CoTP | Gidy | BK B
nganh Chinh khen | truémg
phu cia
Cvp
1
2
S =
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ISO 92001:2015

QUY TRINH

Phat dong phong trao thi
dua, tb chirc déing ky danh
hi¢u thi dua, hinh thirc
khen thuwéng dau nim

M4 higu: QT-VPV-30

Linbanhanh: 01
Ngay ban hanh: /12/2022

Ké’toqué ding ky thi dua danh hi€u thi dua va hinh thirc khen thwéng

ctia tap the:

- Tap thé Lao dong tién tién: .... tip thé;
- Téap thé Lao dong xuét sic: ..... tap thé;
- Co Thi dua nganh Tu phap: .... tdp thé;
- Béing khen ctia B6 trudng: .... tip thé;

- Gidy khen Chéanh Vin phong: ... tap thé.

2. C4a nhan

Danh Danh Danh Hinh thitc khen
STT Tén ci nhian hiéu hi€u hi€¢u thwéng
LDTT CSTBCS CSTP Gi?’ly BK B
Nganh khen trudng
1.
2.
3.

Tong cong:

Két qua ding ky thi dua danh hiéu thi dua va hinh thitc khen thuwéng

cua ca nhan:

- Lao dong tién tién: ..... cd nhén;
- Chién s¥ thi dua co s6: ..... cad nhén;
- Béng khen cta B trudng: ...... ca nhan;

- Gidy khen Chanh Vin phong: ..... c4 nhan.
Trén day 1a két qua ding ky thi dua khen thudng cla ca nhan Lanh dao B
...... , Xin guri kém theo

va céc tap thé, cd nhan

......... dé tong hop./.



